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DOC RezProfiler Instructions

Please follow the step-by-step instructions provided below to complete your travel profile.   If you have ANY questions, please feel free contact your dedicated team of ADTRAV agents at:


Email:
DOCRezProfiler@adtrav.com 
Phone: 
866-430-8929 
How to Complete RezProfiler
1.
Connect to the Internet through your browser and go to the RezProfiler web page:

www.rezprofiler.com
2. Click on the CREATE NEW PROFILE.  This will take you to the CREATE PROFILE screen.
3. Enter the appropriate WORLDFILE ID for your bureau: 
	Bureau
	WorldFile ID

	Bureau of Economic Analysis 
	DOCBEA

	Bureau of Industry & Security
	DOCBIS

	Bureau of the Census   
	DOCCEN

	Economic Development Administration   
	DOCEDA

	Economic Statistics Administration    
	DOCESA

	International Trade Administration
	DOCITA

	Minority Business Development Agency   
	DOCMBD

	Office of Inspector General  
	DOCOIG

	Office of the Secretary
	DOCOS

	National Institute of Standards & Technology   
	DOCNIS

	National Oceanic & Atmospheric Administration  
	DOCNOA

	National Telecommunications and Information Administration
	DOCTIA

	National Technical Information Service 
	DOCTIS

	Patent and Trademark Office      
	DOCPTO

	Region Fishery Council         
	DOCRFC

	Sabit
	DOCSAB

	Technology Administration        
	DOCTA

	VIP Travel 
	DOCVIP


4. Enter your EMAIL ADDRESS and click SUBMIT.

5. Please complete the form with the appropriate information.  Please note that all fields marked with an asterisk must be completed.
6. Once you have completed your profile, please click SAVE PROFILE.
7. A confirmation screen will appear giving you a USERNAME (your e-mail address) and a PASSWORD.  The password is case sensitive, so please print the screen or copy the password down and store for future use.   

PLEASE NOTE: You may change your password at any time, however most users change it immediately.  Simply go to www.rezprofiler.com and type in your USERNAME (your e-mail address) and the assigned password in the password field. Once you have logged in, click on CHANGE PASSWORD (on the left), type in your new password, and then click CHANGE MY PASSWORD!
How to Update an Existing Profile
1. Connect to the Internet through your browser and go to the RezProfiler web page:

www.rezprofiler.com
2. Click on CURRENT USER.


3. Enter your USERNAME (your e-mail address) and PASSWORD
4. Click on EDIT PROFILE (on the left)
5. Update the appropriate information

6. Click SAVE PROFILE*
*All updates to your travel profile will be reflected in the agent’s computers within 24 hours.
DOC RezProfiler Instructions 1

